ACCREDITED TRAINING PROVIDER

VARIS TRAINING Ltd
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Foreword

Varis Training Ltd originally evolved from the Varis
Engineering Group based here in Forres. We are
continually developing as a quality training provider
having achieved a National Training Award for
Scotland.

We are an ILA approved Centre offering a wide range
of Training Activities and Vocational Qualifications
both for companies and individuals.

We deliver high quality training, specifically tailored to
meet the requirements of our customers. Advice on
deciding the most suitable path to follow is freely
available along with assistance in obtaining funding.

In 2009 we expanded our portfolio to include First Aid
at Work and Environmental Awareness Courses as well
as successfully achieving SQA accreditation.

We look forward to working with you during 2010.

Mark Ellis
(Centre Manager
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Plant & Equipment Tra

Plant and Equipment Training

The following courses are accredited by the National
Plant Operators Registration Scheme (NPORS) and
attract Individual Learing Account (ILA) fundindglhey
can be carried out at Varis Training or at the

Odza 2 YSNIRRA LINBYAA&ASA

Counterbalance Forklift Truck 7 3/5 Days - Max 3
Candidates
OBJECTIVE:

Toprovide operatorswith sufficient skills and knowledge to safely
carry out theirduties as recommended.

COURSE CONTENT:

The course involves aritten multiple choicetheory test and a
practical assessment.

Forklift Truck Refresher 7 1 Day - Max 2 Candidates
OBJECTIVE:

To provide operators with sufficient skilland knowledge to safey
carry out their duties as recommended.

COURSE CONTENT:

The course involves a written multiple choice theory test and a
practical assessment.

Telescopic ForKklift Truck - 3 Days - Max 3 Candidates
OBJECTIVE:

To provide operators with sufficient skilland knowledge to safely
carry out their duties as recommended.

COURSE CONTENT:

The course involves a written multiple choice theory test and a
practical assessment.




Order Picker - 3 Days - Max 3 Candidates
OBJECTIVE:

To provide limited experienced operatsrwith sufficient skillsand
knowledge to safely carry out their duties as recommended.

COURSE CONTENT:

CKAa GN}YAYAY3I dzadz-tte GF1%@ LI OS |
course involves a written multiple choice theory test and a practical
assessment.

Pedestrian Lift Truck - Max 3 Candidates
OBJECTIVE:

To provide operators with sufficient skilland knowledge to safely
carry out their duties as recommended.

COURSE CONTENT:

CKAA UONIYAYAY3I Gl 1Sa LXFOS G GKS O«
manually operaed and/or electric operated machinelhe course

involves a written multiple choice theory test and a practical

assessmentThe duration of the course will depend upon the
knowledge and competence of the candidates.
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Articulated Lift Truck(Bendy) - 3 Days - Max 3
Candidates
OBJECTIVE:

To provide operators with sufficient skilland knowledge to safely
carry out their duties as recommended.

COURSE CONTENT:

CKA& OUNYAYAY3I dzadz- t €& GF {dhdheirld I OS |
machine The course involves a viten multiple choice theory test

and a practical assessment.

Plant & Equipment Tra




Reach Truck - 3 Days - Max 3 Candidates
OBJECTIVE:

To provide limited experienced operators with sufficient skilEnd
knowledge to safely carry out their duties as recommended.

COURSE CONTENT

CKA& ONIAYAYy3A dzadz-tte G 1% LI I OS |
course involves a written multiple choice theory test and a practical
assessment.

MEWP(Boom & Scissor Lift) - 1 Day - Max 6 Candidates
OBJECTIVE:

To provide limited experienced operatorsvith sufficient skills and
knowledge to safely carry out their duties as recommended.

COURSE CONTENT:

The course involves a written multiple choice theory test and a
practical assessment.

Scaffold(Mobile Towers) - 1 Day - Max 6 Candidates
OBJECTIVE:

To ensure operators have an understanding in methods of safe
erection, dismantling and storage of mobile scaffold towers.
Operators should be able to safely carry out their duties as
recommended.

COURSE CONTENT:

The course involves a written multiple choictheory test and a
practical assessment.
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Abrasive Wheels - 2 Day - Max 8 Candidates
OBJECTIVE:

To provide operators with sufficient skillsand knowledge of the
regulationsand relevant legislatiorto safely carryout their duties as
recommended and taninimise the risk of accidents.

COURSE CONTENT:

¢CKAAa OGUNYAYAy3 dzadzZ € t& G 1 Stxoveardf  OS
the hazards, the marking of abrasive wheels as to type and speed and
the pre-use inspection. The correct methods of mounting and usage
during grinding is also covered.he coursanvolvesa written multiple

choice theory test and a practical assessment

Other Plant

Although on a less regular basis, we offer training fearious other
typesof plant including the following

1  Dumper Truck
1 HicAb

1 Banksman

1  Tractor

Plus many more. Please call us for further details.
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Health and Safety

The following courses are accredited by the National
Plant Operators Registration Schee (NPORS)Y hey
can be carried ouhere at Varis Training or tathe
Odza 12 YSNRa LINBYAAaSa

Health & Safety Awareness - 1 Day - Max 10 Candidates
OBJECTIVE:

To provideall levels of employees with an awareness of the most
important aspects of Health & Safety in the workplace

COURSE CONTENT:

Training is customised tthe Odza (1 2 Y SN A Wb todseNB Y Sy (i
O2@0SNAER Odz2NNByd tS3aratlridArAzy YR K2g
area of work. It highlights the main features of the law and how it

applies tospecificwork situations.

Manual Handling - % Day - Max 10 Candidates
OBJECTIVE:

To provideall levels of employees with an awareness of the most
important aspects oManual Handlingn the workplace

COURSE CONTENT:

CNFAYAYy3d Aa OdaAad2YA&aSR G2 GKS Odzad
takes place at teir premises.The coursecovers current legislation

YR K2g AO0 A& | LIIX AOFof StcavedsthieKS OI
Acts andRegulations, the causes of lifting injuries, how to avoid them

and correct manual handling techniques.
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Slinger Signaller - 1 Day - Max 6 Candidates
OBJECTIVE:

To provideall levels of employees with an awareness of the most
important aspects ofSlinger Signaller Operation3o ensure that
candidates have an understanding of how the machine/crane
operator works in conjuntion with the Slinger/Signaller.

COURSE CONTENT:

The course covers how operators communicate using either hand

signals or tweway radios andhow to safely guide loads around the

arisSo | 26 (2 sOKISYOR Wi &% RAYES & NBih K ¢
loads pria to lifting so as to ensure the correct Slings or chains are

used for the taskThe coursenvolves a written multiple choice theory

test and a practical assessment

Confined Space Awareness - 1 Day - Max 8 Candidates
OBJECTIVE:

To provideall levels ¢ employees with an awareness of the most
important aspects of Confined Space Operations

COURSE CONTENT:

The course coverRegulations, Risk assessments, Safe Systems of
Work, Permits to Work and the correct use of Gas Monitofsie
courseinvolves a writen multiple choice theory test and a practical
assessment

Ladders and Stepladder Safety - 1 Day
OBJECTIVE:

To provideall levels of employees with an awareness of the most
important aspects of Ladder Safety

COURSE CONTENT:

The course covers Regulans of Working atHeight and Safe Working
Practices The number of candidatesan vary. Please call for details.



Ergonomics 7 2 hours
OBJECTIVE:

To provideall levels of employees with an awareness of the most
important aspects of Ergonomics

COURSEONTENT:
The course covers the following:

1 What is Ergonomics?

1 What risks are involved

1 What we can do to avoid problems
1 Display Screen Equipment (DSE)

9 Exercises
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Personal Development

Communications - 1 Day - Max 8 Candidates

This course covarthe main skills in communicating. It is suitable for
all levels of employees. The course can be held here at Varis Training
or at the customer's premises.

The course includes:

7 ldentifying the benefits of being a good communicator.

1 Designing your commuations to achieve the results you want.

1 Communicate more effetively in Speech, Writing, and
Behaviour.

1 Listen effectively.

Presentation SKills - 2 Days - Max 6 Candidates

This course is for those wanting to present to a small or large group. It
can take place either at Varis Training or at the customer's premises.
Candidates are expected to give short presentations during the
course. The courswill cover.

1 Giving talks with greater confidence.

1 Using a systematic approach to preparing a talk.

1 Selecting, preparing and using visual aids.

1 Handling question time and problems.

Candidates will be filmed to help analyse their presentations.

Time Management - % Day - Max 8 Candidates

This course is designed to help candidates manage their time more
effectively. The course can be carried out at Varis Training or at the
customer's premises.

The course will cover:

Analysing your workload
Getting organised
Delegating

Paperwork

Meetings

Time wasters
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Supervisory SKills - 1 Day - Max 8 Candidates

This isto help new Supervisors deal with their new roler it could be
used as a refresher for existing Supervisors. This course can be carried
out at Varis Training or at the customer's premise¥he course
involves:

g { dzZLISNIA a2 NXa NRf S
1 Discipline& Grievance

1 Re®urces

1 Achieving results through people

1 Leadership

T

Effective Communication

Train the Trainer - 2 Days

This can take place at customer's premises or here at Varis training. It
is for all those who have to train others or pass on skills. Candidates
learn how to train others in the following :

Effective nethods of imparting information
Choice of venue

The use of Visual Aids

How to plan and develop a Training Course
How to handle questions

How to combat nerves

= =4 -4 -4 -a -a

By the end of the course candidates will have anderstanding of
different learning styles. There will also be a practical element to the
course.

Tool Box Talks - 1 Day

This coursds intended for any level of employee who has to deliver
information in the form of a Toolbox Talkyhether to a small team or

a large group. It will help the candidate decide which format of
presentation is appropriate and consequently help them to gain
confidence in speaking to an audiencehe course will cover:

Giving talks withconfidence

Usinga systematic approachat planning and preparing a talk
How to communicate effectively

Handlingquestion time and problems

= =4 -4 -a
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First Aid Training

First Aid coverage in the workplace is a legal
requirement. All our First Aid Courses are in

accordance with the Health & Safety at WWoAct (First

Aid) Regulationgand can be delivered at the
Odzai2YSNXQXa LINBYAasSa 2N I @S

First Aid at Work(FAW) - 3 days 7 Max 12 Candidates
Thiscourse covers a range of topics from basic Anatomy and
Physiology through to responsibiliteand delegation in an emergency
situation. The course is structured to include a mix of theory and
practical sessions and candidates are led through the skills of CPR,
bandaging and treatment of the unconscious casualty as well as a host
of other interesting subjects. The course culminates in an examination
which consists of oral questioning, practical assessment and the
dealing with an unknown simulated emergency situation

Emergency First Aid at Work(EFAW) - 1 day 7z Max 12
Candidates

This course is designed to cover the basics of the treatment of an
unconscious casualty, EAV/CPR skills and the treatment of wounds and
bleeding. A mix of theory and practical sessions are included and
although there is no formal assessment, candidates are awarded a
certificate if they can show competent skills tbughout the practical
sessions.

First Aid at Work Refresher - ¥; day 7 Max 12 Candidates
HSE strongly recommends that firaiders undertake annual refresher
training within any 3 year certification period of FAW oFB.

13
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First Aid at Work(FAW) Requalification - 2 days 7 Max 12
Candidates

FAW Certificates are valid for 3 years. However a fagter can attend

an FAW requalification course up to 3 months before the expiry date on
their certificate. The new certificatavill then be effective from that

expiry date. Where this has not been possible, HSE will allow an
extension of the certificate for 28 days beyond the expiry date, within
which a requalification course should be completed. This course will
cover the topicsof the full FAW in sufficient detail to ensure candidates
are competent on completion.

14



Other Courses

Welding For Beginners 7 18 hours

This takes place at Varis Training. It is an 18 hour part time course split
into 6 sessions. Courses run throughoute year with attendance on
either Friday afternoons (1pm to 4pm) or omhursdayevenings (6pm

to 9pm). Contact Varis Training for availability. Course includes the
following welding processes:

MMA (Manual Metal Arc), MIG/MAG (Metal Inert/Active Gas), TIG
(Tungsten Inert Gas) and GAS (€agetylene).

Environmental Awareness

This can take place at the customer's premises loere at Varis
Training.It is designed to provide employees with an appreciation of
the Legal and Environmental requirements of theiompany. The
course covers the following areas:

T Raising awareness of environmental issues

T Understanding how actions and behauirs may impact the
environment

1 Creating an environmentidy conscious workplace culture

1 Utilising the best environmental practices

15
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Modern Apprenticeships emta

As an Approved Centre by SEMTA and by Skills Development Scotland
(SDS) we are able to offer the management of the MA scheme for
companies who wish their apprentices to obtain this qualification.

There are no costs involved fahis from the company other than the

time away for the Educational Component, (normally day release, 1
day per week), as there is funding available from SDS.

The apprentice and the employer have the choice to which pathway
the apprentice will take. Thez is also a choice of attending College for
a National Certificate (NC) or by taking a Vocational Related
Qualification (VRQ), the Intermediate Certificate in Engineering &
Technology,that is equivalent to a National Certificate.

At Varis Training we dér the VRQ, the Intermediate Certificate in
Engineering & Technology as the Educational Component. Each
apprentice must achieve the following:

Level 2 Vocational Qualification:

Subject and Units choserby employer and Apprentice and
assessed in the wdaplace.

Level 3 Vocational Qualification:

Subject and Unitschosen by employer and Apprentice and
assessed in the workplace.

Core Skills:

Numeracy, Problem SolvingCommunicaéon, IT, Working with
Others.(most candidates have gained these at schpol

Educational Component:
Choice of National Certificate or VRQ
The Apprenticeship normally takes between 3% to 4 years.

16



Vocational Qualifications X8

As an Approved Centre for Emta Awards Ltd (EAL) and the ECITB, we
offer a wide range of Vocational alifications (VQ). The levels
available are up to Level 4. The qualifications approved include the
following S/NVQ's:

! Management

Business Administration

Learning & Development

Al & V1 (Assessor & Internal Verifier)
Occupational Health & Safety
Warehousirg & Storage

Plant Operations

Performing Engineering Operations
Fabrication & Welding

Mechanical Manufacturing Engineering

Engineering Maintenance

= =4 =4 =4 =4 =4 =4 =4 =4 =4 =

Engineering Leadership
1 Installation & Commissioning
The Vocational Qualifications can:
1 Provide evidence of yauPractical Ability on your chosen subject.

1 They give you a sense of achievement and help improve Career
Development/Promotion chances

1 Be gained on the job and be completed at a time and place to
suit.

1 Contact any of the team for advice and further inforran as we
are continually adding to our remit.
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Booking Information

Check availability
1. Contact us to confirm dates

2. We will send you Joining Instructions as age confirmation

Cancellations
More than 10working days¢ NO CHARGE

5-10working daysg 50% charge

4 working days or lesg 100% charge

Payment

We accept payment from all
major credit/debit cards,
cheque and BACS.

Fo'rre/s’,/
Where to find Us 113/
H . S ;'/"
From Elgin By Car: west 7
Tale A96 to ForresCarry . O U;IJ
. . ! d a 0 ,/'// owll
straight on atfirst P et Gnrosd T o
. e~ 4 Q
roundaboug. Continue past P 16 g g %,
Forres to 2° roundabout = Bidh

and take 39 exit.

From Inverness By Car:

Take A96 from Inverness to Forres. On reachiingf roundabout, take
1% exit.

Contact Details

Varis Training Ltd7 West Road, Greshop Indtr&al Estate, Forres,
Morayshire, V36 2GW

Tel: 01309 ®6932
Email: nancy@varis-training.co.uk
Website:  www.varis-training.co.uk
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